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Home Page of Beacon Vendor Portal  
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To Register User, click on the Submission Page 



Sign Up & Sign In Page
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Vendors easily create new accounts by entering their name, email, and password. Once registered, they log in securely 
using their credentials.



Form Filling
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Once you click the Submit button, all the 
details entered in the form will be sent to 
your registered email.



Form Filling

1

➢ The portal allows vendors to securely submit 
invoices by entering all required details 
specified by Beacon Industries. Vendors also 
upload mandatory documents, such as an 
invoice copy, W-9 form, and bank letter, to 
meet compliance requirements and 
expedite payment processing. 

➢ After submission, vendors track their 
invoices through the My Invoices section.



My Invoice
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The My Invoices section displays the current status of each submitted invoice.
The system uses five simple stages:

1. Submitted – The vendor has submitted the invoice successfully.

2. Open – The admin has reviewed and opened the invoice.



My Invoice

1

3. Approved – The invoice is approved and payment is being processed.

4. Complete – The payment has been completed.



My Invoice

1

5. Rejected – The invoice was declined with a specific reason.

The vendor needs to fix the issue and resubmitted the invoice for approval.



Form Filling 

1

For returning users, the system will not 
ask for the W9 Form or Bank Letter again.

These documents only need to be uploaded 
once during the first invoice submission, 
and future submissions will only require the 
invoice details and the invoice PDF.
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Thank You!
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